+ Past Title:

TEACHER

Post No:

Purpose:

+  Toimplement and deliver an appropriately broad, balanced, relevant-and
differentisted curricutum for students and to suppont & designated
curriculum area as apprapriate.

= To manitor and support the overall progress and development of students
as ateachey Forr Tulor

s To faciltate and encourage 8 learming experience which provides

students with the opporiunity 1o achieve thelr individual potential

»  Tocontribuleto ralsing standards of student attainment,

o Toshare and support the schiool's responsibliity to provide and monitor
opportunities for personal and academic growth,

Reporting fo;

Faculty Team Leader

| Responsible for:

The provision of a full learning experience and support for students.

“Liaising with:

Head/Deputies, teaching/support staff LEA representatives external agencies

| and-parentzs.

(785 dave per vear. Fullime

Working Time:
Salary/Grade:
Tiﬁsg:iﬂalsré; level | Enhanced
MAIN {CORE} DUTIES
Opetational! « To assistin the development of appropriate syliabuses, resources,
Btrategic Planning schemas of work, rearking policies and teaching strategies in the
Curriculurn Area and Departrment.
+ Tocontribute to the Curiculumm Area development plan and fts
rm;&iem&ntaﬁmﬂ,
To plan and prepare courses and lessons:
To. cantribute to the whole school's planning. activities,

“Eurriculum [To assist the Faculty Team Leader, the Deputy Head Teaching & Learning,
Provision: | to ensure that the curriculum arsa provides a range of teaching which
' | complements the school's strategic ebjectives.

Gurriculum. To assist in the prosess of curriculum developrient and change so as {o |
Development: -ehsure the continued relevance to the needs of students, -examining and

-awarding bodies and the-school's Mission and Strategic Objectives,




“Btaffing
Staff Development:
Recriitment/

Deployment of
Staff

To take part in the school's staff development programme by

 paiticipating in arrangements for further training and professional

developyient.

To continue personsl developmant in the relevant areas including
sublest ktowledye and teaching methods,

To angage actively inthe Performance Mariagement Review process.
To ensure the effectivelefiicient deployment of classroom suppaort

To work as a member of & designated team and to contribute positively
to effective working relations within the school,

Quality Assurance:

To hedp to implement school guality procedures and 1o adhere to those.

To contribute to the process of menitoring and evaluation of the
surriculum area in line with agreed school procedures, including

evaluation against quality standards and performance criteria. To

seekfimplement modification and improvement whete required.

To review from time to ime methods ¢f teaching and programmes of
work, ‘

To take part, as may be required, in the review, development and
management of activities relating to the curriculum, erganisation and
nastoral functions of the school,

Management
: Information:

To maintain appropriate records and to provide relevant accurate and
up-to-date Information for MIS, registers, ete.

To complate the relevant documentation to assist In the tracking of
students.

o track student progress and use information to inform teaching and
learning.

‘Commamnications:

To commurnicate -af‘?ecs‘iué-ly with the parents of students as appropriate.

WWhete appiropriate, to commuricate and co-operate with persons of

bodies outside the scheol. |
To follow agreed policles for communications in the school,

Marketing and
Ligison:

To take part in rarkating and lialson activities such as Open Evenings
Parents Evenings, Review days and lialson events with partner schaols.
To contribitte ta the development of effective subject links with external
agencies,

Management of
Rasources:

To contribute to the process of the ordering and allocation of equipment

and matetials.
To assist the Faculty Team Leader to Identify resource nesds and to

sontribute to the efficlentielfactive use of physical resources.
To to-operate with other staff to.ensure a sharing and effective usage of
resources fo the bengfit of the School, department and the students.

: Pastoral Systeny:

To he a Form Tutar to an-assigned group of students.

To promote the general progress and weli-heing of indivicual students
and of the Form Tutor Group as a whale.

To finise with a Head of House to ensure the implementation of the
school's Fastoral System,

To register students, accompany therm to assemblies, encourage their
full attendance at all lessons and thelr participation in other aspects af
school life,




To -evaiuate and monitar the progress of students and keep up-to-date.
student records as may be required,

To contribute to the praparation of Anﬂm Plane and progress flles and
other reports.

Tao alert the appropriate staff to problems experienced by stutietds and
to make recommendations as to how thase may be resoived,

To comnunicate as appropriate, with the parents of students and with
persons or bodies outside the school concerned with the welifare of
individual students, after consuitation with the appropriate staff

To zontribute to PSHCE and Citizenship and Enterprise acterding to
gchool policy

To apply the Behaviour managament systems go that effective learning
can take place.

Teaching:

To fsach, students according to thelr educational neads, mc’ludl‘ng the
setting ang marking of wark to-be carried out by the student in school
and elsewhere. _

To assess, record and report on the attendance, progress, development
and attainmant of students and to keep such records a8 are requinad,
To provide, or contribute fo, oral and wiitten assessments, reports and.
refergnces rel lating to ind iitual studerits anid groups of students

To ersure that ICT, Literasy, Mumeracy and school subjsct
specialismis) are reflected inthe teachingflearning experience of

slidents

To undertake a designated programme of leaching.

To ersure a high guality leaming experience for students which meets
internal and exernal quality standards,

To piepare and update subject materials.

To use-a variety of delivery methods which will stimulate learming

approprigte to student needs and demands of the syllabus.

To maintain discipline In accordance with the school's procedures, and
to encourage good practios with regard to punctuality, behaviour,

standards of wark and homewark.

To undertake assegsiment of students as requested by external
examination bodies, departmental and scheol procedures.

To mark, grade and give written/verbal and diagnostic feedback as
required,

Other Specific Duties:

s Toplay a full part s the life of the school community, to support its distinctive missian and ethos
-and o encourage. staff and students to follow this example,

To support the school in meeting its legal requiremants for worship.
To promote actively the school's corporate policies.
Tocontinue personal developmient as agreed,
- To comply with the school's Health and Safely policy and- undertake risk assessments as
appropriate.

'« To undertake any other duty as specified by STPCD not mentioned in the above.

“Wifhilst every effort has besn mads o explaln the main duties and responsibllities of the post, ‘sach
individual task undertaken may not be identified.




| Employees will be expected to comply with any reasonable request from a manager to undertake
 wiork of a.similar level that is not specified in this job degcription.

Employses are expected to be courteous to volleagues and provide a welcoming environment fo
wisitors and telephone caliers,

| The-gchool will endeavour to make any necessary reasonable adjustments to the job and the
working environment to enable access to employment pppartunities for disabled job applicants or
cantinded employment for any employes who develops a disabfing condition,

[This job description is current at the date shown, but following consuiltation with you, may be
1 changed by Management to reflect or anticipate changes in the job which are comimensurate with
the salary and job title.




